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· 5:00 P.M. – Welcome & Introductions
· Introduce members and any new attendees
· 5:10 P.M. – Approve Agenda
· Review and approve agenda for current meeting
· 5:15 P.M. – Receive feedback on recommendations
· Receive feedback on any previous recommendations
· Discuss and make any necessary revisions
· 5:50 P.M. – BREAK (optional)
· Optional break for refreshments or stretching
· 6:00 P.M. – IC and staff discussion
· Discussion between IC and staff members
· Review any updates or progress made
· 6:55 P.M. – Closing
· Summarize main points discussed during the meeting
· Assign tasks and set deadlines for next meeting
· Adjourn meeting.
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